Outlook Express OPS/State Address Book Importation


The following four-step process will guide you through importing the precompiled Address Book entries from OPS and other State pipeline offices.

Step One:  Save the .WAB file for the Outlook Express Address Book Install on the desktop of your computer.

Step Two:  Start Outlook Express click on the File menu, then Import and finally the Address Book.
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Step Three:  Navigate to your desktop and Highlight the OPS_OutlookExpress_AddressBook.WAB File.  Then Click Open.

[image: image2.png]8 Outlook Express
| File Edit View Tools

Message  Help

P

NewMail | Send/Recy.

&

Find

Addres:

s Outlook Express [pcaress Booi

Folders
]

£ Local Folders
B Inbox (2]
< Outbox (1)
T Sent Items
@ Deleted Items (12)
& Drafts
B Calendar

B Contacts

for test oregon
Find a Messag:

E-mail
S There are 2 unread Mail messages in vﬂ)/

Inbox

[P Create  new Mail message
Read Mail

Newsgroups ey
Set up a Newsaraups account.

Contacts

pen the address Book

B3 Find people

Tip of the day X

When addressing
new e-mail
messages, click
an the To? or CC:
buttans to select
names directly
from your address
baok

2 wonirgorine





Step Four:  After the importation finishes processing click on the Addresses Button.
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Your address book should now look like the one shown below. 
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